RUC Outlook Express E-Mail Setup Instructions
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4. You may receive a warning stating that Outlook Express is not your default
e-mail client. Click on Yes to make it your default e-mail client.
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Outlook, E=press iz not currently wour default mail client.
' Would you like to make it your default mail clisnt?
-

Alwayps perfarm thiz check when starting Outlook Express
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If the internet connection wizard starts up automatically skip to step 7. If the wizard
does not automatically appear click Tools on the top menu and then select Accounts.
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6. Click the mail tab, click the add button, and then select Mail...
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7. Type your name in the Your Name page and click next.

Internet Connection Wizard E

Your Name

“w/hen you send e-mail, your name will sppear in the From field of the otgoing message.
Tupe yout name as youwould ke it 1o appear.

Display name: [dohn Do

For example: John Smith

8. On the Internet Explorer Address page type your e-mail address, and then click on the
next button.
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Internet E-mail Address

“vour e-mail addrezs it the address other people uze to send e-mail meszages ta pou,

E-mail address: | idoet@rucls. nef

For example: someone@microsoft com
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9. Onthe E-Mail Server Names page, fill in mail.rucls.net in both the incoming and
outgoing boxes. Also be sure that POP3 is selected for the incoming mail server.
Click next to continue.
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E-mail Server Mames

Iy incoming mail gerver iz a | POP3 | zerver

Incoming mail [POP3, IMAP or HT TP server:

mnail. rucls. net

An SMTP zerver iz the zerver that iz uzed for pour outgoing e-mail.

Outgoing mail [SMTP] server:

rnail. rucls. net
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10. On the Internet Mail Logon page, fill in your username and password. Click on next
to continue.
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Internet Mail Logon

Tupe the account narme and passward pour Internet zervice provider has given you.

Account name: | jdoe |

Pazsword: |......... |

Remember passward

If your Intemet service provider requires you to use Secure Password Authentication
[SP&) to access your mail account, select the 'Log On Using 5ecure Password
Authentication [SPA]' check box.

[ Log on using Secure Password Authentication [SPA)]
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11. Click on finish to complete setting up e-mail. You are now ready to use your email
account in Outlook Express.

Internet Connection Wizard E|

Congratulations

tou have successfully entered all of the information required to et up pour accaunt,

To zave these zettings, click Finish.
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Thank you for choosing RUC
--Receive up to 5 email accounts
--Receive 30Mb of email inbox space

Please contact our

Help Desk

at 768-HELP
If you are having difficulty.
Thank you.
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